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Job Purpose:

Essential Functions:

Non-Essential Functions (Marginal):

Percentage
of time

Supervisory Responsibilities:

Knowledge/ Skills/ Expertise Required:

Mental Demands Required:

Physical Demands Required:
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Human Resources
This PDF form can be completed online, then printed. The information you add will be saved when using Adobe Acrobat Reader.

The type is set to automatically reduce in size as you include more information in each box. To prevent the type from becoming so small that it can't be easily read, there is a third page on which you can continue information from any section.

When you complete the form, print and sign it in blue ink before submitting it.


List Any and All Equipment Needed to Perform the Tasks:

Describe the quidelines and supervision an employee receives in order to do this job, including the employee’s independence
and discretion.

Supervisor's comments:
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