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TYPES OF RESUMES

Chronological
Functional
Combination




CHRONOLOGICAL

Most familiar

Reverse chronological
order (job title, company,
location, dates
responsibilities)

Summary of education
and training

This format is best for
those who have:

A Steady work history
ARecord of increased job
_responsibility

ACareer growth




Paige Maley, RDH
125 Montreal Ave,
Fairfax Station, VA 22039
paigerdh@hotmail.com
(703) 555-1212 home

OBJECTIVE: Position as a registered dental hygienist in a periodontal practice.

PROFILE

- 15 vears’ experience in dental hygiene, 10 vears’ in periodontal therapy.

- Advanced skills in scaling and root planing.

« Committed, enthusiastic, and detail-oriented.

- Experienced in a variety of organizational structures from traditional to commission-
based.

EMPLOYMENT HISTORY
1999-present Dental Hygienist, Gilbert Ferguson, DMD, Periodontal Practice, Chantilly
- Exclusively treat periodontal patients.

- Implemented periodontal protocol for evaluation and treatment planning.

+ Provide initial periodontal debridement as well as recare procedures.

1994-1999 Dental Hygienist, Brian Thomas, DDS, Periodontal Practice, McLean
+ Provided patient care for initial therapy as well as recare procedures.

» Coordinated recare appointments and communication with general dentist office.
- Implant maintenance care and patient education.

» Maintained detailed charting records on all patients.

1991-1994 Dental Hygienist, Gilbert Ferguson, DMD, General Practice, Annandale
- Provided hygiene care to all patients.

« Performed routine x-rays and panorex x-rays.

- Referred periodontal patients to specialist for treatment.

1989-1991 Dental Hygienist, Gilbert Ferguson, DMD, General Practice, Great Falls
- Provided prophylaxis to all patients.
 Performed routine x-rays.

- Assisted dentist when needed.

» Monitored supplies and placed orders.

EDUCATION AND LICENSURE

1986-1988 Associate of Applied Science in Dental Hygiene, Northern Virginia
Community College

1990-now  Maryvland licensure

198g-now  Virginia licensure

REFEREMNCES: Awvailable upon request.



700 Weeks Blvd., Deerfield, MN 55400, (507) 5555555  jhunt@resumewriting.net

DRIEFECTINE To obtain an editorial position with a prestigious publishing house.

Editorial Assistant, S5t. Cloud Joumnal, 5t. Cloud, MIN, Jan. 2001 - May 2002
EXPERIENCE *  Eamed praise from staff writers and managing editor for scrupulous attention
to detail and editorial integrity.
= Ouick proof reading skills helped staff writers lengthen deadlines and earned
a promotion to editorial assistant.
Staff Writer, Deerfield Herald, Deerfield, MM, Sept. 2001 - May. 2002
=  Wrote nmunerous articles that generated positive reader feedback through
letters to the editor.
*  Well written book reviews helped increase Deerfield Public Library
membership and eamed a promotion to staff writer,

Assistant Librarian, Deerfield Library. Deerfield, MN. Jan. 1997 - Feb. 2001
" Assisted head libranan in cataloguung new books and filing book refurns.
*  Developed a children’s story howr that increased weekly attendance.

Proficient in personal computer use.
=  Course certified proficiency in MS Word.

Typing speed: 35 WPMhL

E St C].D'I.ld State University, St. Cloud. MN, May 2002
DUEATION Bachelor of Arts in English Literature/Composition

GPA:3.3/40

Eelated Coursework: English Grammar and Writing, Fundamentals of
Creative Writing, News Writing and Editing, and Journalism 101,




FUNCTIONAL

Ignores chronological order

Focuses on what you can do
vs. what you have already done

Highlights skills and
competencies

This format is best for those:
A'Who have gaps in employment
A Who have changed career paths

A Students or recent graduates
who do not have much
experience




Your Name

123 MyAddress Br, Chy, State - (123) 456-7890

Qualifications Summary

Adimamstranve Suppocl professionz] expesenced workimg in astpaced environmments demanging divong
ovganatsal, echoicsl, snd anterpersonsl slalls. Troosraorthy, ethucal, and discreen compthed 1o supesior
custoimer service. Confudent and posed a0 mreractions woth iodiveduals arall levels, Denail-oaenned: amd
resnurceful in coimpleting progects; alle toomuolt-msk etffectively,  Cuapalilines inchode:

= Custowmer Seoveoe & Relanons = Aacooums Pavable/ Recéivable = Télephong Reception
- Word Processing & Dypang - Fadange & Thara Aochivaing - Cagnerad Socouninng
= Compuier Clperations = OMfice Hguiponent Operation = Problemn Solving,
Experience Highllghts
Adfrrindseraiive Supponre

= Pedormed adminstranve and secrctanal support funcoons for e Vice President of a bnge
sportswenr v factirer. Uooedinated mwd managged moltiple poovines and projects

= Prowvided discider seoretanal gnd sectption services for a busy Bamily counseling, coneer, Scheduoled
apporntmenis and mamtamed aocorate, up-ro-dare conbBidennal chenie files.

= Assigted with general sccountimg functions; mamtamned poumals and handled AST and AR
Prowvided telephone suppors; isvesogated. and resolved balbng proldems for an T8anember
ranulfzcTurer s boving gronp,  Traaned and supernsed part-time stalf and inems,

Custonner Senvice & Recepeion

- Registered incomiang patients in a bospital emergency room. Densonstraned abality toomasetain
comnposure dnd work efficsently ma Besepaced sovironment while preserving strict conbiderthalivg:

s Comducned patieni antEre w60 el neosssary inkfoamation for regmisiranion, accarare
priosEaton, and o assisr meedical peofessionals in the riage process,

= Ohchiesteated hixted special events and roservanons, managed custmer relarions and provided
wxernplary seovice B0 @l custornis,

Managrement & Spervision

o Peormmoied rapadly oo froor desk clek wooassizint Broot office manaags at an upscale hotel
Orversane all opermtons imchudmg restivein, housekeepang, arnd mauemaincs, Troabileshor aed
vesolved problesns, mediaied seaft dispuses, wod - haodled custmomes complian s,

= Parncipated in staff recoostrent, hicimngz, traming, and scheduliog, Supervised a frontesk staff,

Employment History

ACCOUNTING ASSISTANT, Cheardhan, Trec., Crore, 116

PATIENT SERVICES REGISTRAR, Cirogan Health System Hloapiral, Cirogan, 305
ASSISTANT FRONT OFFICE MAMAGER, Sheramm Fxeter, Fxerer, (4
RECEPTIONIST / SECRETARY, Family Counscling S Guidance Center, Grithith, CA
ADMINISTRATIVE ASSISTANT, Groentand Spartsswear, Carainn, £

Education & Training Commesnity valvement

Creopon College, Fxeter, A (T988 - 1080 Cropmmtned o comarenity service, Extensive
Concentration in Busincss Administration velenreer hestory wvchades involvement a pabhc
schools, Flabitmr for Flumanicy, children® homies,
and commmuenity soup Kichens, weock seith the
elderly, and quales for chaldhren wath cancer,

Technical College, Caomse, TL {1999 < Presendt)
Fageeee Coollegee, Creoggen, MUA (19563
Introduction o Computers and MS Office 20040




G684 Baca Grande Dhive
l ONI B URNS. MBA Albugueerque, Mew Mexico 87101

S05-555-1212 /trburnsionet net

QUALIFICATIONS

Business Analyst with superior amalytical skills applied 1o contract negotiations, business processes, data
collection and management for major heaith providers, including Flegieh Firsr, Consistently  promoted to
positions of increased responsibility, advancing three times within a one-year period. Excellent commamicator
with fluency in English and Spamish. Proven leadership in sraining emplovees amd conducting  formeal
presengations to all levels of managemens. Oanstanding  scademic credentials in business, imternaticnal
manneement, amnd analbviical finance,

SELECTED ACCOMPLISIIMENTS

*  Completed contracting for 6,000+ providers within & montis for CHAMPLUS confract.
#  Improved production 2006 theough the establishment of department production standards.
+  Launched marketing department for the State of New Moxico.

PROFESSIOMNAL EXPERIEMNCE

Finunvigl & Business Analysis
+  Performed complex anafvses for system-wide negotiations, projections, and line-of-business reviews

in addition to analvsis of population distribation, clamaastilization, and cost,

+  ldentified, collacted, and organized data from multiple sources for input inte monthly, guarterly,
anmual, and ad hoc repons provided o comracting finance departments and senior managensent,

#  Designed and implemented database applications used in contract rate and risk management analy sis
s well as the wdentification and correction of data ermors and discrepancies.

Alanapement & Supervision

+  Analyzed, imerprered, and regolved claims with authorization for payments up to 575,000,

+  Dhrected activitics of 440 claims analysts af & lrge project site.

#  Interacted dadly with enrollment, claims, stilization/queality managensent, and customer service o
resolve provider issues,

EMPLOYMENT HISTORY

HEALTH FIRST, Albuquerque, Mew Mexico
Manager, Contract Anglpsis-Senior Financial Analyst

199720403

FEDERAL HEALTH SERVICES, Albuguesgque, Mew Mexico 1994-1997
Manager, Provider Relations

CROS5 HEALTH CARE, Albuguergues, Mew Mexico 199319494
Risk Analyst

GROUP SERVICES, Albuguerque., Mew MMexico 1990-1993

Kemior Claims Analyse'Project Monager

EDUCATION

GRADUATE SCHOOL OF BUSINESS, Albugquerque, New Mexico
Muster of Business Adnrinistration, 1992

MNEW WEST UNIVERSITY, Albsquergue, Mew Mexico
Bachelor of Aris in Basiness, 1959



RICHARD VASSOR

A0 Spmmit Hill = Denver, Colorado BH127
ADA-555-1212 support @ resumeedge.con

SALES PROFESSIONAL
Client Relaviony ~ Negovlgtions ~ Taside & Ouiside Sales

Dymamic amd results-oriented with a successful track record in the industrial zales industry and a
desite to mowve into pharmecentical sples. Articolate and persuepsive in dealing with all levels of
management, peers, staff, and a diverse clientegie. Consistently meets and exceeds corporate sales
goals, while alzo mestoring staff to improve customeer satisfaction, Special abiities in attention to
detail, decision-making, organization, and marketing plans. Willing to travel .

CAREER ACCOMPLISHMENTS TRENT CORPORATION

Chtzicde Sales

= Imosix months achieved an 30% overall sales increase in accounts excluding the Mohawk -Karastan
national contract that Trent Corporation previously lost, with thiz account representing 59% of the
territory s revenue,

= Retained 30% of Mohawk-Karastan basiness through creative marketing plamns,

= Selected to attend and successtully compieted company s prestigious ouiside zales [ manmagement

iranmes propram.

Inside Sales
s Chosen to manags VIP clienss, including APY Baker and E 1. Dupont sepresenting asnusal revenues of
52 miliion.

=  Led ingide sales staff in monthly gross profit and soal sales,
= Iscreased total moenthly gross profit by 249% in seven modaths,

PROFESSIOMAL XP E

TRENT CORPORATION, Denver, Colorado
Salex Professivnal, Chuiside Sales (2000-Preseni)

Inside Sales (2000-Present); Corporate Trafnee (1999 2000)

Recognized by company for outstanding sales service axl consisten adership in reaching company goals.
Chosen f be a corporate iraimes.

Taught Detroduetion o Shsiribudion Clasy to branch employeecs.

Completed training in all phases of business, e luding operations, product lines, sales, ascd distributson.
Traveled to numerous branches to assist with sales-related isswes.

Mefmrketed territory tor new sales representative; developed bnprovenments o cold-calling technioqae.

= Mined sales oppostunities by condwscting on-sile surveys with consemers,

192499 — Present

Additionel Experience as a Colfections Manager and Coltector for Indasirial Accepiance Corproraiion
in renver, Coloradoe

EDUCATION
COLOBRADD CITY COLLEGE, Desver, Coloracdo
Bachelor aff Avis in Pspchoelogy, English Minor, 1996




COMBINATION

Best of both the
chronological and
functional

Outlines education

Highlights
transferrable skills
from past
experiences




DnieeTINE

T00 Weeks Blvd., Deerfield, MN 55400, (S07) 3555555 jlunt resumenriting.net

To obtain an ediforial position with a prestigious publishing house.

Editorial Assistant. St Cloud Joumnal. St. Cloud. MN. Jan_ 2001 - May 2002

pr taff editor for
to detail and ediferial integrity.

* Quick praof reading skills Lelped staff writers lengthen deadlines and eamed
& prometion to editorial assistant.

Staff Writer, Deerfield Herald, Deerfield, MN, Sept. 2001 - May. 2002
. W articles that g it feedback

etters to the editar.
* Well written book reviews helped increase Deerfield Public Library
ip and earned a promotion fo staff writer.

Assistant Librarian, Deerfield Library, Deerfield, MN, Jan. 1997 - Feb. 2001
* Assisted head librarian in cataloguing new books aad filing book refuras.
*  Developed a children’s story hous that increased weekly attendance.

»  Proficient in personal computer use.
»  Course certified proficiency in MS Word.
»  Typing speed: 35 WPM.

St. Cloud State University, St. Cloud. MN, May 2002
*  Bachelor of Arts in English Literamuse/Composition
* GPA:33/40

* Related Coursework: English Grammar and Writing, Fundamentals of
Creative Writing. News Waiting and Editing, and Jounalism 101.

ResumetWriting.net




SECTIONS ON A RESUME

Contact information (Name,
phone, address, email)

Objective
Education
ExPerience ork History,
Related Work Experience,

Internship and/or Volunteer
Work)

Relevant Course Work
Relevant Skills

Professional Memberships
Honors or Awards




LITTLE THINGS MAKE A BIG

DIFFERENCE!

Resume language
ABe positive

AUse action verbs
AWatch your verb tense
AAvoid pronouns

Resume content

Alnclude numbers, facts,
figures, and stats

AUse industry specific
terminology

ABe concise

ABe neat

ABe honest




TARGET YOUR RESUME FOR EACH POSITION YOU
APPLY FOR! **AUDIENCE MATTERS!**

Use the position description - http://online.onetcenter.org
for the job you are appg/ing [

for to find keywords an

target your resume to

highlight relevant skills. - O*Net tour and

#Jse O*Net Online to search demonstration

or:

Skills related to job titles and
showcase your experience
with these skills in your
resume.

Career related buzz words
you can include that shows
the organization that you
have researched the position
and them.



http://online.onetcenter.org/
http://online.onetcenter.org/

CATEGORY PLACEMENT (WHAT IS MOST RELEVANT TO YOUR

AUDIENCE?)

Relate the order in
which you arrange
your categories to
what you feel is order
of importanceimost
important first.

Sample Cate%ories
(certainly not limited
to):

AEducation
AProfessional Experience
Alnternship Experience
ARelated Experience
AHonors, Awards

ASkills (Interpersonal,
Communication,
Technical, JoHRelated)




NEATNESS AND CORRECTNESS COUNT!

Good use of white Grammar
Space Misspellings
12 pt or larger Inconsistencies in

PAPERCLIRRI o n 0t formatting
staple

Make sure your
name and contact
info appear on each

page.




BRADFORD O’REILLY

3811 Midland Avenue + Kingston, Ontario K7TM 8Y4
bpareilly@myisp.nel + §13.555.8842 - 6135550238

‘OPERATIONS MANAGEMENT
Strategic Aanning / Resource Allocation and Optimization / Process Improvemenis

/ Staff D / Coaching and Menforing
Seas  anad, resuls-producing saral with stearing and diracting all aspacts
of budgeting, and r ‘Success managing mulliple projects

with competing priorities invdlving program development, safety initiatives, and guality contral. Effectivaly
callaborate with both domestic and inlemational groups 1o achieve oganizational cbjectves. Proficient in
dalivering comprehensive analyses and reports o facilitate site-wida improvaments and continuity.

Intuifive leader inspiring high productivity levels; repaated success guiding sizeable cross-functional teams
as wall as training, coaching, and mativating staff. Establish, buid, and maintain productiva relationships with
extemal agencies. Strong and ication skills; ivelly convey ional needs lo
exacutiveleval managemant.

Oparafions and

Process Redesign / Change
Project and Operations Oversight
Cost Analysis and Reparting

Palicy and Procedure Development

Risk /Quaiity Contral
Tachnology Assessmert and Solufions.
Government and Vandor Relations

Team Buiding and Retertion Inifiatives

PROFESSIONAL EXPERIENCE
The Canadian Amy (domestic and intemasanal locaions)

Operations Manager (2007 o 2008}

Frovided direction fo 138-member feam, implementing effective staff and resource management strategies in

glabal seifing

Crversaw gathering, review, and analysis of sensitiva information critical to stralegic planning. Aligned staff

resources with workflow requirements, provided eams with up-lodak operational information in highly

dynamic snvironment. Implamentad plans to opfimize staff uanng in support of mganmnal goals far

domestic and intemational intiatives. Directed with san fram

multiple departments. Assessed daily activibes and msses created and pmsmhd weekly reports with

recommendations 1o sanior axecutives.

Selected Contributions:

+ Effecively oversaw diverse team in managing $5M in equipment, consistently meating all critical
deadinas.

+  Authorad alicy ch ted and i N

Operations Director {2005 to 2008)

Directad planning and ians far 400+ staff ising 29 separate ians across four divisions.
Leveraged culling-edge lechnalogy resources ko drive research, analysis, and stralegic planning; priorilized
daily activities to maximize staff productivity and meet organizational objectives. Served as trusted liaison
batwean senior management and multnational workforos. Warked closely with team leaders to co-ordinate
slall rolafions as wel as track and process administalive and legal documents. Managed trining,
evaluation, and mantoring programs. Estabiis had cora davelopment standards, policies, and procedures and
maintained administrative records. Eamed responsibility for muliple aspects of risk management 1o include
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NUMBERS, FACTS, AND FIGURES

Use numbers, facts, How many people did
and figures to you supervise?
showcase your How many customers
abilities. Be very did you serve?
specific.

How large was the
store you worked at?

Etc.




lllustrate to the employer how
your skills will help them to
solve potential goals
and/or problems.

For example:

Supervised a team of ten
sales representatives and
increased team sales by
20% in first quarter.



STANDING OUT




USING KEYWORDS

Keywords play a | arge part in getting

Use job descriptions to determine what
for each job.

www.onetonline.ords also a great place to research occupations and

find keywords.



http://www.onetonline.org

USING KEYWORDS

http://www.wordle.net/

Check out your resume with Wordle to
keywords correctly.




REFERENCES

Put on a separate page

AReferences Available Upon
Request

Always ask first

Have at least 3 (mixture of
educational and professional)

Provide contact information

Give a copy of your resume
and job description to your
reference D O N : a M|




RESUME CHECKLIST

Appearance and layoud is it
enticing? Professional?

Writing styled free of
grammatical errors?

Relevanced has extra
material been deleted?

Completenessd have you left
out important data?

Specificityd is there a focus
instead of generalities?

Documentationd can
statements be verified?




DELIVERY

Snail Mall
A9 x 12 envelope

A Send to a specific
person

Email

APDF Document to avoid
formatting snafus

Avoid

A Stapling
A Folding
A Wrinkles
A Stains




STANDING OUT




e e

AL e

for Perfect10 Healthline Inc.

AVP

CLASH 2006 "
€ Moga
Frontliner, Copywriter

ﬁ:mm Artist amma;:ww":gnwfo‘n
‘ ACADEI\SIIIC ®

PORTFOLIO:
éol‘wllodAanu?dmle Exeallance 2008 arianedenise.deviantart.com
Sitver Madal, Academic Excellence 200 | i

http://lwww.hongkiat.com/blog/creati

ve-designerresume-curriculum-vitae/


http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/
http://www.hongkiat.com/blog/creative-designer-resume-curriculum-vitae/

USING GRAPHICS
FOR RECOGNITION

[ patrick loftus ]

L

Another example, more
conservative.
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USING GRAPHICS

Adobe Photoshop may be the most common way to design graphics.
A Many students have an idea of how to use this program already.
A It may be helpful to learn some Photoshop basics.

Microsoft Word Art is another way a novice could design a graphic.




STANDING OUT




BENEFITS

Quick, easy way for someone to view resumes, online
portfolios, or websites from their smart phone

Can be used for ANYTHING!

Free
Customizable




A TUTORIAL

rosoft.com/home.aspx

Get the free mobile app for your phone
http://gettag.mobi



http://tag.microsoft.com/home.aspx

STANDING OUT







COVER LETTER

A ALWAYS include a
cover letter when you
send a resume

A What do | include?
A Your contact information
A Date

A Recipients contact
Information




IMPORTANCE

Detail why you are a good fit for the job.

Show your attention to detail.
Need to grab the r60sedoads.6s attention in 20

Writing relevantly to your particular audience is essential. Cover Letters are an key
part of the application process.




CLOSING PARAGRAPH

Refer reader to your resume

Reiterate your interest in the position or company
Request an appointment

Include contact information

Have an appropriate closing

Typed name and signature

Enclosure




COMMON MISCONCEPTIONS

You should leave the greeting ambiguous instead of personalized.
Incorrect:. You should personalize this cover letter to the person reviewing
cover letters and resumes.

You should tell the employer what the organization can do for you.
Incorrect:. You should tell the employer what you can offer the organization.

You should leave the ball in the employers court.

Incorrect: You should be proactive! Requests for interviews and promises of
phone calls are more effective.




GOOD THINGS TO MENTION IN COVER LETTERS

Mention what you know about the job description.
If you have a contact that recommended you apply for the job, mention that referral.

Things you have learned about the company through research and why you would
want to work for that particular company.

How you could meet t ha tiAshovathraughgauipast c ompan
experiences and be specific including numbers, facts, and figures.

Your unique selling points.




COVER LETTER

Opening Paragraph Middle Paragraph

AState your purpose ASell yourself!

AHow you heard about the AUse existing job description
position AHighlight education, skills,

experience

AProvide information
showing interest in the
company




A NOVEL WAY TO SHOWCASE YOUR WORK

Online portfolios can house not only your resume, but samples of your
work

For students in programs who researching and being published, this is
an especially great way to display

Any student/major can make use of online portfolios. Use it for posting
papers, pictures, projects, etc.

Can use QR Tags to get employers there!




EXAMPLES

ELAINE CAMERON

Apnl 10, 2001

Tim Horden, Operations Manager
Construction Company Lid,

7958 = Ridge Road

Redwood, CA 45678

Dear Mr. Horden

I am submitting the enclosed resume for consideration of the construction manager’s position,
which appeared in The Moerning News on April 8, 2001, My background has given me the hands-
on experience in all facets of residential and | ion that would bute to
Yo ization’s goals and objecti

You will sec after reviewing the enclosed résumé, [ have made numerous contributions to my
present employer that has benefited the bottom line. These accomplishments are derived from
my ional interp 1 and ication skills, strong attention to detail, and
unparalleled work ethic. A key talent that 1 can bring vour organization includes: a practical
approach 1o construction with a constant eye for controlling costs and finishing the project
under budget, without diminishing quality. My reputation precedes me for listening and
analyzing employee’s ideas and thoughts on creating a safe and productive work
environment,

I am enthusiastic about exploring opportunitics with Construction Company Ltd, and ook
forward to meeting you. T will contact you within the next few days to answer any questions and
seliedule an interview at your convenience.

Thank you for your ¢onsideration.

Sincerely,

Elaine Cameron

Enclosure: Résumé

21 January 2004

M/ Ms Full Name,

Title,

Company.

Street Mame and Number,
City/Suburh, State, Zip/ Post Code

Dear (Correct name of contact),

Having recently read in The Publication of Gold Com pany's plans for expansion, | am writing 1o
enguire whether this will involve an increase in personnel. As a recent graduate with strong interest
and success in business studies, | am seeking a position which will develep my burgeening business
and finance skills,

| can offeryour company market research and statistical analysis skills, gained during my part-time
employment at ABC Market Research. 1also have keenly developed negotiation and presentation
abilities and affera strong sense of commitment and mativation to my employers,

As indicated in The Publication, | believe Gold Company will be at the farefrant of marketing strategy
for the foreseeable future and | would be very excited to be a par of it.

Iwould welcome the apportunity to discuss my application and will contact you in two weeks time.

Yours sincerely,

Jennifer Smith

24 Brook Street
Paradise State
45551

222 555-0681
ermailg

address.com




SOCIAL MEDIA!

www.facebook.com/uschcareerservices

www.facebook.com/jawseymcshark

www.twitter.com/jawseymcshark

www.jawseymcshark.tumblr.com
www.pinterest.com/uscbcareer

www.youtube.com/uscbcareerservices
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